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Instructions for Contributors

Title of publication and number of publication
1. This refereed journal is named The JACET Kyushu-Okinawa Chapter Annual Review of English Learning and

Teaching in English, and JACET Kyshu-Okinawa Shibu Kenkyuu Kiyou in Japanese. It is published once a year.

Purpose of publication
2. The JACET Kyushu-Okinawa Chapter publishes this journal in order to contribute to the activity of teaching as

well as to elevate the quality of research, by providing all members with opportunities to present the results of

their studies and by promoting information exchanges involving members’ research and teaching.

Submission qualifications
3. Eligibility for submitting papers is confined to: 1) members of the JACET Kyushu-Okinawa Chapter; 2)

members of other JACET chapters who conduct joint research with member(s) of the Kyushu-Okinawa

Chapter; 3) people who are approved as exceptions by the editorial board.

Submission categories, Areas of study
4. The JACET Kyushu-Okinawa Chapter Annual Review of English Learning and Teaching invites submissions in

three categories: Articles, Research Reports, and Research Notes. Contributors are expected to notify the
editorial board whether their manuscripts are intended as articles, research reports or research notes. The journal
particularly welcomes manuscripts in the areas of English language education, applied linguistics, and language
acquisition. Manuscripts in areas of English linguistics, linguistics, and British and American literature may also

be submitted on the condition that a viewpoint of English education is involved in the principle of study.

Language

5. Manuscripts should be written in either English or Japanese.

Previously unpublished papers only
6. Manuscripts that have been previously published or are under consideration for publication elsewhere should

not be submitted.

Copyright

7. The copyright of all articles covered in the JACET Kyushu-Okinawa Chapter Annual Review of English
Learning and Teaching belongs to the Japan Association of College English Teachers. No part of this journal
may be copied or reproduced in any form without permission of the Japan Association of College English

Teachers.

Editorial board

8. The editorial board consists of the chapter secretariat in charge of the editorial board, and 16 committee members



recommended and then officially appointed by the chapter steering committee. The members serve a two-year
term and can be reappointed for another term. As referees, the editorial board committee members judge

submitted papers and advise authors. Other members of the chapter may be entrusted with this referee role.

Submission guidelines

9. By the deadline of May 31, contributors should send their papers (in Microsoft Word and PDF formats) as an
e-mail attachment to the chair of editorial board. Their name and affiliations should not be included in their
papers.

10. All submissions to The JACET Kyushu-Okinawa Chapter Annual Review of English Learning and Teaching
should conform to the requirements of the Publication Manual of the American Psychological Association (the
latest edition), or of the latest issue of Language Learning.

11. Manuscripts should be typed or printed on A4 paper in 12-point font size, 38 to 39 lines per page, on A4 paper,
with margins of 2cm at the top and 3cm at the bottom, and 2.5cm right and left. Indicate page numbering in the
center of the bottom margin on each page. Manuscript length must not be longer than 20 pages for Articles and
Research Reports, and must not be longer than 10 pages for Research Notes. Contributors whose first language
is not English should have their English manuscripts checked by native speakers before submission.

12. Manuscripts should be written from left to right. All information including figures, tables, notes, and references
should be included within the length limit. Figures and tables should be appropriately integrated and placed

within the text of the manuscript.

Organization and format of manuscripts

13. The first page of manuscripts should indicate the title and the author’s (or authors’) name (s) with
affiliation(s), followed by an abstract and key words (no more than 5 words). Below this information,
beginning in the middle of the first page, should come the main body, followed by notes, references, and
appendices. The main body of a paper based on an experiment or a survey should consist of Introduction,
Method, Results, Discussion, Conclusion, etc. For section headings, numbering such as 1.1. and 1.2. may not be
used. A paper written in English should have an English title, while a paper written in Japanese should have
both Japanese and English titles. The abstract should be written in English and consist of one paragraph (not
more than 300 words). Endnotes should be arranged following the main body; footnotes may not be used. In
the main part of the article, any textual references to the author(s) should be deleted and substituted with
“XXXX.” In the References section, the masked name(s) and the published year alone should be indicated
(e.g., XXXX (2013) ) and located at the end of the section.

14. The editorial board reserves the right and responsibility to arrange the entire layout of this journal.

Citations

15. The source of a citation should be written in the main text as follows:
e.g. Klein (1995), Yoshikawa (1994), etc. when directly citing the authors in the text;
e.g. (Johnson, 1990), (Harada, 1996), etc. when not directly citing the authors in the text.

The source of a direct quotation should be specified as follows:



e.g. Klein (1995, p. 125), Yoshikawa (1994, p. 43), etc. when mentioning the authors in the text;
e.g. (Johnson, 1990, p. 35), (Harada, 1996, p. 123), etc. when not mentioning the authors in the text.

References
16. References should be separately placed after Notes, and before Appendices. Refer to “Instructions for

Contributors” for detailed examples.
17. Titles of articles and books should have only the first word capitalized (and words for which the spelling rules
of the language in question require capitalization); all other words should be in lower case. Titles of books and

journals should be underlined or italicized. Refer to “Instructions for Contributors” for detailed examples.

Statistical guidelines
18. A well-known statistical measurement needs not be indicated in References, and it is not necessary to explain

its formula or concrete method. When a newly developed or uncommon measurement is used, the formula or

explanation can be briefly described as necessary.

Range of the editorial board’s advice

19. Upon judgment, contributors’ academic viewpoints and the contents of submitted papers are to be respected.
The editorial board, however, can give the contributors advice or request that they improve their manuscripts in

form or content, based on the results of discussion among the board members.

Sponsorship

20. The sponsorship fee which companies and organizations are charged for publication of advertisements in this

journal is to be regulated separately.

Contributor fees

21. Once a manuscript has been accepted for publication and its number of printed pages has been calculated, each
contributor will be charged a publication fee according to the scale below:
A chapter member with a full-time position should pay 25,000 yen up to 8 pages, plus 2,000 yen for each
additional page. A chapter member without a full-time position should pay 20,000 yen up to 8 pages, plus 2,000
yen for each additional page. The fee should be paid to the JACET Office by an instructed form of transfer.

Distribution of issues
22. Each issue of this journal is to be sent to chapter members by mail, in principle.

Revision of regulations

23. All or some of these regulations can be revised by a majority vote of attendees during discussions of proposals

of the steering committee of the JACET Kyushu-Okinawa Chapter.
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Three Categories: Articles, Research Reports, and Research Notes

Category Definition

Articles Articles should present academically significant research viewpoints, objectives, methods,
analyses, etc. related to English language education, applied linguistics, language acquisition
or related fields, and demonstrate originality in the development of practical or theoretical
issues.

Research Reports | Research reports should present educationally significant fruitful results or achievements

related to English language education, applied linguistics, language acquisition or related
fields from English class practices using practical methods, analyses, results, discussions, etc.

Research Notes

Research notes should present progressive knowledge and creative insight related to English
language education, applied linguistics, language acquisition or related fields, with content
validity that demonstrates promise of further research progress.
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